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ITon02keHHe 0 HeOMyLIEeHHH COCTABJIeHHs HeO(PHUHAILHON OTYETHOCTH H
HCI0/Ib30BAHHS NOJIEJbHBIX JOKYMEHTOB B MYHHLHNIAJbHOM 0I0KETHOM
AOMKO0JbHOM 00pa3oBaTe/ibHOM yupe:xkaeHuu HoBonecrepeBckHi 1eTCKHH ca/l
KOMOHHHpOBaHHOro Buaa «Konokoab4uk»

1. O0mue noJj1oxKeHHs

1.1. Hacrosunee IlonoxkeHue pa3paboTaHo B LEASX HEIOMYyLIEHHS COCTABIIEHMS
HEO(UIMATBHOW OTYETHOCTM M HUCMOJB30BaHMA TOAJEIBHBIX JOKYMEHTOB B
MYHHIUNATEHOM  OFO/DKETHOM  JIOIIKOJBHOM  00pa3soBaTe€NbHOM  yUPEXKIECHHH
HoBonecrepeBckuii 1eTckuii cag KoMOMHUPOBAaHHOTO BUA «KOJOKOMBUMKY (Jalee -
VupeskieHue), B COOTBETCTBHHU CO cTaThel 13.3 denepasbHOro 3aKoHa oT 25 nexadpsi
2008 roma Ne 273-®3 «O mpoTHBOIEHCTBHU KOppynuuu». B ciaydyae u3MeHEHHs
3akoHozarenscTBa  Poccmiickoit  ®Denmepanuu,  peryjaupyroLIEro  COAEpKaHue
Hacrosimero ITooKeHusi, B HEro0 BHOCATCS COOTBETCTBYIOLIME IIONPABKH M
JIOTIOJTHEHHSL.

1.2. Oryer - 3TO MHCBMEHHOE WM YCTHOE COOOLIEHHE 110 KOHKPETHOMY BOIIPOCY,
KOTOPOE OCHOBAHO Ha JIOKYMEHTAJIbHBIX JaHHBIX.

3. «JIoKyMeHT» - JOKYMEHT, CO3/IaHHBI TOCYJApCTBEHHBIM OPraHOM, OPraHOM
MECTHOTO CaMOYIpPAaBJICHHs, FOPHIHYECKHM HIH GH3HYECKUM JIULIOM, OQOPMIICHHBIH
B YCTAHOBJICHHOM MOPSIKE U BKIIKOUEHHBIH B TOKYMEHTOO0OPOT.

1.3. «JlokyMeHTHpOBaHHE»- QHKcauUs HHOOPMALMK HAa MAaTEpPUAIbHBIX HOCUTENSX B
yCTaHOBJIEHHOM MOPSIIKE;

1.4. TTomIUHHOCTh JHOKYMCHTOB YCTAHABJIMBACTCS IIYyTEM MPOBEPKH MOJIHHHOCTH
HOANKCEN JOMKHOCTHBIX JIMI] U COOTBETCTBHSL COCTaBJICHHS JIOKYMEHTOB JaTaM
OTpaXEHHUS B HUX ONepaiuid, uHpopmaluH, GakToB U T.1.

2. [lopsiaox neiicTBHM MpH 00HAPYKEHHH MCII0JIb30BaAHHA MOAAEIbHBIX
JAOKYMEHTOB H COCTABJICHHS HEOPHUHAIBHON OTYETHOCTH
2.1. Tlpu oOHapyEHUHM COCTABIECHHS HEOMUIHMANBHOM OTUYETHOCTH IOJKHOCTHBIC
JIMLA, B YbH TMOJTHOMOYHS B COOTBETCTBUU C JO/DKHOCTHBIMU O0S3aHHOCTSIMU BXOJWT



[I0JIFOTOBKA, COCTAaBJICHHE, MPEACTABJICHHE M HANPABIEHUE OTYETHOCTH HECYT
NEPCOHANIBHYI0 OTBETCTBEHHOCTh 3a COCTABJICHHE HEO(PUIMAILHOH OTYETHOCTH H
MCII0JIb30BaHUA MMOJIEIBHBIX JOKYMEHTOB.

2.2. JIOMKHOCTHOMY JIMILY, OTBETCTBEHHOMY 3a COCTABJICHHE JOKYMEHTOB 110 CBOEMY
HAIpaBICHHIO IEATECIBHOCTH, HEOOXOAMMO BECTH HEMOCPEACTBEHHBIH KOHTPOJb H
PETYJSIPHO OCYILIECTBISATH IPOBEJIEHHE IIPOBEPOK HA INPEAMET I[OMLIMHHOCTH
JIOKYMEHTOB, 00pasylonMxcsi Yy CHEHHaTucTOB (pabOTHUKOB) YupekKIeHus,
HAXOASAIIUXCSA Y HETO B IPAMOM MOJAYHHEHHH.

2.3. Tlpy npoBeIEHHHM TIPOBEPOK YYMTBIBATH, YTO IHOJIMHHOCTH JIOKYMCHTOB
YCTAHABIMBACTCH [YTEM IPOBEPKM pPEAIBHOCTH HUMEIOIIMXCH B HHMX IOJANUCEH
IOJDKHOCTHBIX JIMIl M COOTBETCTBHS COCTaBJICHUS JOKYMEHTOB [aTaM OTpPaKEHHs B
HUX onepauuii, uHGopmauuu, (aktoB W T.A. Ilpy yTeHMM IOKYMEHTOB, IOCIE
YCTAHOBJCHUS WX TOMIMHHOCTH, NPOBEPATH TOKYMEHTBI IO CYLIECTBY, TO €CTh C
TOYKH 3PEHHUS JOCTOBEPHOCTH, 3aKOHHOCTH OTPAXKEHHBIX B HHX XO3SHCTBCHHBIX
onepauuit, unpopmauuu, Gaxkrax u T. 1.

2.4. JIoCcTOBEPHOCTH ONepaiuii, 3a@UKCUPOBAHHBIX B JOKYMEHTaX, NPOBEPAETCS
U3yuCHHEM OSTHX M  B3aUMOCBA3aHHBIX C HUMHU JOKYMEHTOB, OIPOCOM
COOTBETCTBYIOIMX JIOJDKHOCTHBIX JIMIl, OCMOTPOM OOBEKTOB B HAarype H T.I.
3aKOHHOCTh OTPAXEHHBIX B JOKYMEHTAaX OMNepaluil yCTaHaBIMBAETCS IyTEM
TPOBEPKH UX COOTBETCTBUSA JACHCTBYIOLIEMY 3aKOHOIATEILCTBY .

2.5. Ilpu BbISBIEHHWH (QAKTOB HCIOJb30BAHHSA  IOJIEABHBIX JOKYMEHTOB
HE3aMEUTUTEIFHO HH(MOPMHUPOBATH 3aBEAYIOUIEr0 YUpPEKIEHUs, a TaKXKe IMPUHATH
COOTBETCTBYIOIIHE MEPbl TO0 HEIOMYLIEHUID COCTaBICHHS HEODUIMATBHOM
OTYETHOCTH U MCIIO/Ib30BAHMSI MOAEIBHBIX JOKYMEHTOB.

3. 3aKJII0YHTE/IbHAS YaCTh
3.1. U3menenus u gomnojHeHus K [1oj0KeHHI0 0 Mepax HENOMYLIEHUs! COCTABIECHHUS
HeopHULHAIBHONH OTYETHOCTH M HCIONB30BaHMsA NOMNIEIBHBIX IOKYMEHTOB B
MYHHULHMNATBPHOM  OFO/DKETHOM  JOLIKOJBHOM — 00pa30BaTENbHOM  YUPCHKICHUH
HoBonecrepeBckuidi  JIeTCKUit  cax KOMOMHMpOBaHHOro Buaa «KoIOKOIBUHK
YTBEPIKAAIOTCS MPUKA30M 3aBE/LYIOLIETO M0 Y UPExACHHUIO.
3.2. Cpok aeiictBus aanHoro Ilonoxenus He OrpaHuyeH.
3.3. Hacrosimee IlonokeHue MOXKET OBITH OTMEHEHO TOJIBKO 3aBENYIOLIHM
YupexaeHus.
3.4. Hacrosmee IlonoxxeHue BCTYymaeTr B CWIYy C MOMEHTa €ro YTBEPXKICHHS H
neHcTBYeT 0€CCPOUHO.
3.5. C texcrom Hacrosero [Tonoxenus paboTHUKKM YUpex1eHUs], HENOCPEICTBEHHO
OCYIIECTBIISIOIKE JAEATEIHOCTE IO COCTABICHHIO JOKYMEHTALMM, a TaKxKe
JOJPKHOCTHBIE JIMI[@, OTBEYAIOIME 3a TOATOTOBKY, COCTABIICHUE, HANPaBJIEHHE
OTYETHOCTH JIOJKHBI ObITh O3HAKOMJIEHB! MO IIOAIIHCh.



